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1. O0ure moJIoKeHHs

1. Hacrosiuee ITonoxeHue pazpaGoTaHO B COOTBETCTBHM C HEHCTBYIOIIUM

sakoHoyarensecTBOM — PecnyOmmku — Kasaxcran, KopexcoM — KOPIOPaTHBHOIO
yrpaBleHus, YCTaBOM W HHBIMH BHYTPEHHUMH [OKyMeHTaMH KOMMYyHAIBHOIO
TOCYAPCTBEHHOTO NPEINPHUATHS HA NPABe XO35SUCTBEHHOIO BE/IEHMU KI'Il na IIXB
«ATpipayckuii 06JacTHOH HEHTP KpoBW» (Hanee — [IpemmpusTue) U ONpenesier
MOPSOK HA3HAYEHWs. W [ESTCIBHOCTH CEKpeTapst HaOIIOJATeNbHOTO  COBETa,
ero CTaTyc, NOJTHOMOYUSA M KOMIIETEHIHIO.
' 2. Cexpetaphb HAOII01aTENEHOIO coBeTa gBIgeTcs PabOTHHKOM
Ipenmpusitvs, HE SBISIOMMMCS YIEHOM HaOIOAATENBHOro  COBETA by (600)
MCTIONHUTENBHOTO OpraHa IIpeinpusTHs, ¥ HCHONHAST CBOM OOS3aHHOCTH Ha
[IOCTOSIHHOM OCHOBE B PEKHME TIOJIHOTO paboyvero IHs.

3. Cexperaph HaOMIOJATENBHOIO CcoBeTa OOecreurBaeT —B3aUMOJEHCTBHE
Mexy opranamu lIpennpusaTus B COOTBETCTBUHM C 3aKOHOJATEIIBCTBOM Pecmyonuxu
Kaszaxcran, YcraBom Ilpenmpustus, HacTosmuM [lonoxenueM U JApyruMH
BHYTPEHHHMU JIOKYMEHTaMH [peanpusiTisi, &  TaKKe  PEHICHHSIMU
YIONHOMOYEHHOTO  OpraHa  (MECTHOrO  HCIIOJHHTEIBHOIO oprana) H
HabmronarensHOTO coBeTa llpeanpusTus.

4. Bo wu3bexxaHHe BO3ZHUKHOBEHHS KOH(UIMKTa HMHTEPECOB CEKpeTapk
HAOIIONATeNFHOTO COBeTa MMEET IIPaBo COBMELIATh CBOIO JEATENBHOCTE C
BLITONHEHHEeM  JApyrux  ¢ysxkiwid B llpeanpustam  TOJNBKO € COITIACHs
HabroarensHOTO coBeTa I IpennpusTus.

5. Cexperapb HaOIIONATEIBHOTO COBETA B CBOEH AEATENBHOCTH IIOAOTYETEH U
TOJUHHEH HEeMoCcpeACTBeHHO HabmonatensHoMy coBery llpenmpuarus B Jwmne
rpefcenaTenss HaOIIONATeNBLHOIO COBETA, & IO aMHHHMCTPATHBHBIM BOMpOCAM —
UCIIONHUTENbHOMY oprany I Ipeanpusarus.

6. Cexperaps HaONIOJATEIBHOTO COBETa 0OECIeYMBAET BEIHECCHHE BOIIPOCOB
Ha PacCMOTPEHHWE YIIOJHOMOUYSHHOMY OpraHy (MECTHOMY HCTIOJIHUTEILHOMY
oprasy), a TaKKe TOATOTOBKY U MpOBEJEHUE 3acelaHuil HabNIOaTebHOTO COBETA
IMpemmpustusi, obecreduBaeT (QOPMHPOBAHHE  MaTepHaNOB IO BOIPOCAM,
BBIHOCKMBIM ~ Ha  PACCMOTPEHHE  YIOIHOMOYEHHOIo  oprama  (MEecTHOTO
VCTIOTHUTEILHOTO OPraHa), i MaTepualioB K 3ace/[aHHI0 HabIIoJaTelbHOTO COBETA,
BeJeT KOHTPOJIb 32 o0ecriedeHreM J0CTyra K HUM.

7. CekpeTaph HabMIOJATENBHOTO COBeTa JiIs  OCYUIECTBICHHS  CBOGH
JeITeThbHOCTH B3aMMOJENCTBYET €O BCEMH CIPYKTYPHBIMH ITO/pa3/elIeHUAMU
[IpeAnpUATHS U €T0 JOIDKHOCTHBIMHE JIMIIAMH.

2. Haznadyenue ¥ 0CcBOOOKIEHHE OT JAOJIKHOCTH
cekperaps Ha0JI0JATEILHOIO COBETA

8. Cexperapb HaOJFOAATEIHHOIO COBETA HA3HAYACTCSI HA OCHOBAHMM PEIICHUS
HabroaaTelbHoro coBeTa 00 W30paHuH cekpeTaps HaOIIOHAaTeNbHOrO COBETa, IO
IIPE/ICTABIEHHIO MCHONHUTENGHOr0 oprasa IIpeanpustis J100 OXHOrO 3 WICHOB
HaOmoparenpHoro cosera lIpemnpmarus. HabmomarensHBid COBET NPUHMMACT
pellleHHe IO KaHAMAAType CeKperapsi HaGIIOmaTenhbHOro COBeTa OOJBIIMHCTBOM
rOJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIEM 3aceJaHHuH.
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0. K xaHmuzaTry Ha JIOJDKHOCTH CeKpeTaps HaOJoJaTeNbHOro  COBETa
MPEIBIBIAIOTCS CIIeLyIoNHe TPeOOBaHMI:

1) BBICIIIEE FOPUOMUECKOE W/HIH 9KOHOMUYECKOe 00pa3oBaHHue;

2) Han4dre OIbITa paboThl B 00JACTH KOPIOPATHBHOIO YIPABICHIUSI HE MCHES
2-X JIeT;

3) OesynpeuHas OenoBas peyTarlus;

4yorcyrcteue  addmupoanHocTH K IlpeanmpusTusi,  CBA3aHHOM ¢
KOHTPOIUPYIOIMM JIULIOM Ju60 ¢ VcnonuuTensHeM opranoM llpeanpusitas;

5)orcyTcTBME — HENOrAlleHHOH MMM HEeCHATOM B YCT@HOBJICHHOM
33KOHOJATENLCTBOM ITOPSI/IKE CYIUMOCTH.

10. B OTHOWIEHNN KaKIOM M3 KaHHAATyp B HAOII0/aTEIIbHBIA COBET NOJKHA
OBITH IIPE/CTABIICHA CIISAYIOIIAs HHQOpMaLHs:

1) dameutys, ©Ms, OTYECTBO KaHUAATa;

2)ToA POKIECHUS;

3) o6pa3oBanme, CIENHATbHOCTE [0 IHIUIOMY (OMILIOMam), CBEJICHHUs O
TIOBBUIIEHHH KBATU(DUKAIIUY U IPO(PEecCUOHAIBHOM IIEPEIIOINOTOBKE;

4) ceeienust 00 omnpITe paboTHI 3a MOCIETHHE S JIET,

5)cBemeHHMs O TOM, SABJISIETCS M KAHOUAAT JHUIOM, aQ(UIMHPOBAHHBIM
[Ipennpusarus;

6) mHCHMEHHOE 3asBlIeHNe KaHAUAaTa O Ha3HAYeHWH Ha JOJDKHOCThH CeKpeTaps
nabmonarensHOro coseta lIpennpustus.

11.C nuuoM, HazHayaeMblM ceKpeTapeM HaOJIIOaTeNbHOTO  COBeTa
[peampusiTast, 3aKIFoYaeTcs TPYLOBOH TOrOBOP HA CPOK, ONpPeNeNeHHBIA PENICHHEM
HabOmroaTensHOro copera llpeanpudarus.

12. TpymoBo#  mOTOBOp €  ceKperapeM  HaOMIOLATENIBHOIO  COBETA
NoANKChIBaeTCs OT uMmenu [Ipeanpustus npencegaTeneM HaOMIONATENEHOIO COBETA
WJIF WHEBIM JIMIIOM, YIIOJTHOMOYEHHBIM HaOIroAaTeIbHbIM coBeToM [Ipeamnpusatus.

TpynoBo# AOropop MOJKEH IIpelyCMaTpHBaTh OTBETCTBEHHOCTH CEKpeTaps
HaOIIOMAaTEILHOIO CcOBeTa 3a pasmalleHne HWH(OpPMAIU, COCTaBISIOIIEH B
COOTBETCTBHU C HOpPMaM{ JIEHCTBYIOLLErO 3aKOHONATENbCTBA M BHYTPECHHUMU
nokymentamu [lpennpuarus ciyXKeOHYr0 WIM KOMMEPYECKYIO TaliHy, a TakKe
00s3aHHOCTE  WH(QOPMHPOBATH HAOMIONATENBHBIM COBET O  BO3HUKHOBEHUH
0OCTOSTENBCTB, B CHIY KOTOPBIX CEKpeTaph HaOMIONATENBHOI0 COBETA CTAHOBHTCH
adbpunurpoBaHHbIM JHLOM [Ipennpusarusi.

13. Ha6momarepHbIi coBeT [lpeqmpusatust BIpase B Ji000e BpeMs HPUHATH
pellleHHe O JIOCPOYHOM ITpEeKpallleHUH I[TOJHOMOYHH CeKpeTapss HaOmoJaTenbHOro
coBeTa.

JlocpouHoe MpeKpalleHue TPYIOBOTO AOr0BOpa OCYLIECTBIAECTCS B MOPSJKE,
YCTAHOBJIIEHHOM TPYIOBBIM IOTOBOPOM W  3aKOHOJATENBCTBOM  Pecmy6muku
Kazaxcran.

14. PemieHne o0 HasHAUYCHWH HOBOI'O cekperapsi HaOIIOAaTelIbHOIO CcoOBeTa
MOKeT OBITh IIPUHSATO OJHOBPEMEHHO C IPHHATHEM DEIIEHUS O JOCPOIHOM
MPEKPAIICHUH TOTHOMOYHH JeHCTBYIONEro ceKpeTaps HabIoAaTeIbHOrO COBETa.

3. @yakuuu cexkperapsi HaOMIOJATEIBLHOIO COBRETA
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15. K ocHOBHBIM (DYHKIUSIM ceKpeTapsi HabJito1aTeIbHOro COBETa OTHOCHTCSL:

1) obecneuenre 3¢ HeKTUBHOCTH KOPIIOPATHBHOTO YIIPABIEHHS, B TOM YLCIIE!

- ygacTue B pa3paboTke BHyTPeHHUX JoKyMeHTOB [ Ipemmpusitis;

- B3aUMOJCHUCTBHE CO CTPYKTYPHBIMH TOJPAa3/ICICHUSIMU U JIOJKHOCTHBIMU
mvramMu TlpeanpusaTus ¢ 1Leidblo obecredeHUs WCIOMHEHHS HOpPM H TpeboBaHMi
3aKOHOAATENbCTBA PecnyOmuku Kazaxcran B 00nacTé KOPIOPaTHBHOIO
YIPaBIIEHHS, YCTaBa U BHYTPEHHUX NOKYMEHTOB [ IpeanpusTus;

-  aHaJ W3 CIOXHUBIIEHCA MNPAaKTUKH KOPIIOPATHUBHOIO YIpPaBIEHHS B
[Ipennpusituy, pazpadoTKa IpeJI0KEHHH 110 ee YIIyUIIeHHIO;

2) opraHmW3anusl TOATOTOBKH U oOecreueHHe BBIHECEHHE BOIPOCOB Ha
paccMOTpPeHNEe YIOIHOMOYEHHOMY OpraHy (MECTHOMY MCIOJHHUTEIEHOMY OpraHy)
B COOTBETCTBHU ¢ TpeOOBaHUSAMHU AEUCTBYIOLIEro 3aKOHOAATENIBCTBA, yCTaBa U HHBIX
BHYTpPEHHUX JOKYMEHTOB [lpeanpusatus, B TOM 4UCIIE:

- yYeT  TPWHHUMAEMBIX  VIOJHOMOYEHHBIM  OpPraHoM  (MECTHBIM
HUCIOJHUTEIBHBIM ~ OpPraHoM)  pemeHudt W HHQOPMHUPOBAHME  YIIEHOB
HAOIIOIATETEHOTO COBETAa O pEIIeHUAX YIOJIHOMOUSHHOIO opraHa (MecTHOro
MCIIOHUTEILHOrO Opraja);

- peanmzaius  TpeGoBaHuii  YIOJIHOMOUYEHHOTO  opraHa  (MecTHOIo
HCIIOJIHUTENBHOTO  OpraHa), HaOIIoJaTebHOTO COBETA W UHBIX  OpPraHoB
[IpeanpusTHs 0 BHIHECEHMH BOMPOCOB HA PACCMOTPEHUE YIOIHOMOYEHHOMY OpraHy
(MECTHOMY MCTIOJTHUTETHFHOMY OPTaHy );

- yUeT MOCTYHAIoIUX TpeboBaHUIA;

- HMHQOPMHPOBaHME HIEHOB HaOMIOZAaTeNPHOTO cOBeTa O TpeboBaHMsIX
YIOJIHOMOYEHHOT'O OpraHa (MeCTHOTI'O HCIIOJIHATEIBHOTO OpraHa);

- y4acTHe B IIOATOTOBKE [JOKYMEHTOB M HHOOPMAIIHH, TOJIeKAIIMNX
[IPEIOCTABIEHHUIO YIIOJHOMOYEHHOMY OpraHy (MECTHOTO MCIHONHUTEIBEHOTO OPTraHa);
KOHTPOJIb CBOSBPEMEHHOCTH MTOATOTOBKH TAKUX JOKYMEHTOB;

- IPENOCTABIEHUE 4JIeHaM HaOJI0JaTeNIbHOr0 COBETa, JODKHOCTHBIM JIHIIaM
IIpeqnpuaTrs BO3MOXHOCTH 3HAKOMHTLCS C PElIeHUsSIMH YIIOJIHOMOYEHHOTO OpraHa
(MECTHOTO UCIIOITHUTENBHOTO OpraHa), MOATOTOBKA KOITHH pPelleHHit;

- KOHCYJIbTallds MO BOMIpPOCaM, CBSI3aHHBIM C MPOLEAYypOd BEIHECEHHs
BOIIPOCOB ~ HAa  pacCMOTPEHWE  YIOIHOMOYEHHOMY  Oprany  (MecTHOMY
HCIIOJTHUTETEHOMY OpPTaHy ).

3) obecneuenue paboThl HAOIIOAATENEHOTO COBETA, B TOM YHCIIE:

-  pa3bpiACHAET BHOBb U30paHHBIM wWieHaM HaOIIOJATEIRHOTO COBETA
AecTByromue B [Ipenanpustun npaBuia AesTeabHOCTH HaOMIOAATENBHOTO COBETA U
UHBIX OpraHoB IIpennpuarus, opraHU3allMOHHYIO CTPYKTYpY [lpennpustus u uHyo
UH(pOpPMALIMIO, HMEIOLel 3HadeHue Ul HaAJeXallero HWCIONHEeHUS HWIeHAMH
HaOIIOAATEIEHOrO COBETa UX 00sI3aHHOCTENH;

- OKa3aHWe COJEWCTBHs TNpelcelaTeslo HaONoJaTeNbHOr0 COBETa B
NUTAaHUPOBAHUU paboTH HAOIIOAATENEHOTO COBETA;

- cOOp MPEMIOKEHUH OT WICHOB HAOJIOIATEILHOIO COBETa 0 (POPMUPOBAHUIO
TUIaHa PabOThl HAOMIOAATENBFHOTO COBETA W MPEICTABIEHHUE ITPOeKTa IiaHa padoTh
Ha0JII01aTEeILHOTO coBeTa IIpe/iceaTenio;




- HEMOCPE[CTBEHHOE YYacTHE B MOATOTOBKE MPOEKTa MOBECTKH OUEPEIHOrO
3acellaHysl HaOMIOJATeNbHOTO COBETA B  COOTBETCTBHH C  TIPEINIOKEHUSMM,
IIOCTYIHBIIUMH OT YWIEHOB HAOIIOAaTEIEHOIO COBETA,

- H3BEIleHHE YJICHOB HAOIIOAATENFHOTO COBETA W IPHUIVIANIEHHBIX JIMI O
BPEMEHH U MECTE MPOBEICHUS 3aCe TaHus;

- IOArOTOBKA M pacChUIKa MaTepHalloB 110 BONPOCAaM IIOBECTKH [HA,
HeoOxoAumbix [ng IlpennpusaTus W TPOBEACHUS 3acelaHus HabIIOHATENEHOTO
COBETa,

- IIOJArOTOBKA 3alpOCOB U OTBETOB Ha ITHChMa OT HMEHH HAaOJIOaTeIbHOIO
CcoBeTa;

- olecriedyeHyWe TpeNoCTaBIeHHS WIeHaM HaOIIOJaTeIbHOr0  COBETa
3arpammBaeMoi HH(POPMALUK O IeATENbHOCTH [IpeampusTus;

- pacchlUIKa 4jleHaM HaOIIoIaTeNbHOro coBera OroruteTeHed JUIs MOJIOCOBAHUS
i1 TNPUHATHS pPeELIeHHN HaOJIOJATeNbHBEIM COBETOM MPHUHHUMAEMBIX ITyTEM
320YHOIO  TOJOCOBaHUA; cOop  OrouleTeHed,  3alONHEHHBLIX  WIEHAMHU
HabmoaTelIbHOro CoBeTa;

- [pA MNPOBEJACHUM 3a0YHOTO 3acelaHds HaOIFOIaTeILHOrO COBETa —
IOArOTOBKA OloNeTeHeil I 3a04YHOrO TOJIOCOBaHHSA, OOECIeYeHHe PACCHIIKH
OromneTeHe w cOOp MOJAy4YeHHBLIX OOJUIeTeHed, a TakkKe IIO/BEeICHUC WTOTOB
rOJIOCOBAHUS 110 BOIPOCaM ITOBECTKH JHS 3ace1aHus HAOIIOAaTeIbHOI0 COBETA.

- IIOJBOOUT HUTOTH TOJOCOBAHMSA, MPUHUMAEMBIX ITyTEM 3d04YHOIO
TOJIOCOBAHUA, O(OpPMIICHHE pEIIeHUs 3a09YHOr0 3acelanrss HabIIoAaTeThHOro
COBETA;

- B Ciy4ae HeOOXOAHMMOCTH IOBOIWT [0 COTPYAHHKOB IIpemnpusitus
MH(QOPMAIHIO O IPUHSATHIX PELICHUSX Ha 3aCelaHusIX HaOMo1aTeTbHOTO COBETA,

- OCYIIECTBNISICT  KOHTPOJIbL 32 WCIONHEHHEM  aJpecHBIX  pelleHui
Ha0JTFOTaTEIIEHOI'O COBETA;,

- TOJy4YeHHe B  CTPYKTYPHBIX IOApaszfeNeHusx llpennpuarus u
NPEIOCTABICHUH WieHaM HaOIIOJaTelbHOTO COBeTa HeOOXOMUMBIX JOKYMEHTOB U
MH(OPMAIIHHU O JeaTeNbHOCTH [IpeqpusTrs;

- olecrieyenre COOMIONEHUS MOPSAKA HPHHATHS PENICHMH O KPYIHBIM
C/ICNIKAM U CIEJIKaM, B KOTOPBIX MMEeTCs 3aUHTePEeCOBAaHHOCTb.

4) obecnieueHre XpaHeHHE:

- NPOTOKOJIOB 3aceNaHUM HAOIOMATEIBHOIO COBETA,

- pCLIeHH#H HabIIONATEeNBHOIO COBETa, NPUHUMAEMBIX IIYTEM 3A0YHOTO
TOJIOCOBAHU,;

- OroiieTeHed AJis rOMOCOBAaHWs, HAIPABIEHHBIX B HaOJIONATEIBHEIN COBET
YIEHaMH HaOJIONATeNbHOrO COBETa I IPHHSITHS PellieHri, IPUHAMAEMEIX yTeM
320YHOTO TONIOCOBAHHUSL;

- BENeT [eIIONPOM3BOACTBO M apXWMB JOKYMEHTOB H  MaTepHAIOB
HaOIIomaTeNLHOro COBETA, HPEAOCTABIACT TIOKYMEHTEI 5 BBITIHCKH
3aMHTEPECOBAHHLIM JIMIIAM;

- BeAET y4eT M XpaHEHUe BXOJAIIeH TOKYMEHTAIHMI0 M KOIUH HCXOISIICH
JOKyMEHTAlUH HaOIFOJATeIEHOIO COBETA,
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- YY€T M [JOBEACHHE [0 CBENEHHMA YYACTBYIOIIMX B 3aCeaHUH WICHOR
HabITIOATENBHOTO COBETa MHMOPMAIIHH O IOCTYMBIITHX OT OTCYTCTBYIOLIMX HUJIEHOB
HaOJIIONATENBHOTO COBETA MUCEMEHHO M3NI0MKEHHBX MHCHHH 110 paccmMaTpuBaeMbIM
BOTIPOCAM IIOBECTKH JIHSI.

5) B X0[le IPOBE/ICHIsI 3aCe/IaHHs OCYILIECTBIISET!

- YHeT, HOCTYIAIOIHNX B HAOIIONATENBHEIH COBET NPEANOKEHUH 0 IPOBEASHHAM
ero 3acefanuif M BOIPOCOB, MOCTYNAOIMX  [UIT  PACCMOTPEHHSI W pelleHHs
HaOIIOJaTETEHBIM COBETOM:;

- paclpelieNsieT HOCTYMUBIIME BOIPOCH 110 HANPaBICHUAM AEATEIBHOCTH, B
KOTOPBIX TaKHE BOMPOCEI BO3HHMKIH M TpebyIOT CBOEro pelIeHHs, COoobIaeT
IpeaceaTeNio HaOJIIONaTeIbHOTO COBETa O MOCTYTHBIINX BOIIPOCax;

- OIOBEMACT BCEX 4YICHOB HAOIIONATENEHOIO COBETA O MOCTYIMBIUUX B
HaOJIOATENBHBIN COBET TPEUIOKEHNIX W BBISCHSIET 3aMHTEPECOBAHHOCTD KaXKJIOT0O
113 HJICHOB B PACCMOTPEHUU U PEIICHUH BOIPOCOB, YKa3aHHBIX B ITPE/IJIOKEHUSIX;

- OCYHIECTBIIET  PErHCTPALMIO  WICHOB  HAOMIOMATENBLHOIO  COBETA
HNPUHUMAIOIIMX yJacTHE B 3aCEJaHNMN,

- 1101 PyKOBOACTBOM NIPEACE/IATEIlsT HAOIHOAATEIbHOTO COBETa BEAET NPOTOKOI
3aCeNaHui, OCYILECTBISET KOHTPONb 3a UCTONHCHHEM peLIeHHMi HabJIIo/1aTeIEHOro
COBETA;

- BBIIONIHACT MOPYYCHUS NPeaceqaTeNs HaOloAaTebHOTO COBETA,

- OCYWICCTBIIICT ~ KOHTPOJISI 33  OPraHHU3allMOHHBIM W TEeXHHYECKHM
IIPOBEICHUEM 3acelaHni HaOFO[aTeIBHOIO COBETA;

- OPraHU3alns BENCHIUS 3aITUCH X0JIa 3aCelanni HablF0aTeNBHOTO COBETa, B
TOM HHCIIE, C COIMacus MPUCYTCTBYIOIKUX YWICHOB, Ha ayHO , BUIEOHOCHTEIH;

- HOATOTOBKA IPOEKTOB ITPOTOKONBHBIX PEIIeHHIA;

- BeIeHME, OQOpMIEHHE W  TIOAIHCAHHE OPOTOKOJIOB  3acelaHuii

HaOJIOJATeIBHOTO ~ COBETA M BBITHCOK M3 OPOTOKOJIOB  3acelaHuit

HaOJII0aTeNEHOIO COBeTA;

- PacChlIKa TOKYMEHTOB, yTBEPXK/ICHHBIX HAOMOATENEHEIM COBETOM;

- BBINOJIHSET WHBIC MOJHOMOYHS, CBA3aHHBIC C JEJONPOHU3BOICTBOM 1
OPraHH3alHCH NeATeIBHOCTH HABJI0AaTeILHOIO COBETA.,

6. XpaHeHHe [OKYMEHTOB M packpeitae uH(popmanuu o6 [Ipennpustiu, a
HMEHHO:

- obecmeueHue XpaHCHUS JIOKYMEHTOB, IIPeyCMOTPEHHBIX
3aKOHONATENLCTBOM PecrryOmmkn  Kazaxcran, B YeTaBe W HMHBIX BHYTPEHHHX
AokyMeHTax I Ipenmpusarus;

- TIPCIOOCTABIICHUE 3aKOHHBIM I[PEACTABUTENSIM YIIONHOMOYEHHOIO opraHa
(MECTHOTO HCIIONHHUTENHHOTO opraHa) HocTyma K JOKyMEHTam IIpennpusitus B
YCTaHOBJIEHHOM ITOPSLIKE;

- OpraHmsallid  HSrOTOBIEHHA KONMH  JOKYMEHTOB 10  TpeGOBAHHIO
YHOTHOMOYUCHHOTO ~ OpraHa (MECTHOTO HCIONHHUTENHHOTO OpraHa) M <ICHOB
HaOIF0IaTETbHOIO COBETA;

- ydactue B yuere aduimpoBaHHBIX smn [Ipemnpustiss

- OpTaHusallus MOArOTOBKM M CBOECBPEMEHHOH II0aYM  yHOTHOMOYEHHBIM
Opra’am (IyGJIHKaluu B yCTAHOBIIEHHBIX Clly4asx) OTUETOB, COOOIIEHU 0




CYLIeCTBEHHBIX  (haKTaX, YBEOOMICHWM, WHOW wWHpOpManuy, Nojseskamei
packpeiTuto Ilpennpusitiem;

- y4YacTHe B aKTyaJusanuu uHQopmanuu oduimansHoro web-caiita
IIpennpusTHs B UHTEpPHETE.

7. Oprasusaiis B3aUMOJECHCTBUS MeXAy opraHamu I[IpeanpusTHs, B TOM
JHUCIe:

- CBOEBPEMEHHOE BBISBICHHE HA3PEBAIOIINX KOPIIOPATHBHBIX KOHQIMKTOB,
MHQOPMUPOBAHHE O HUX COOTBETCTBYIOUIMX OPraHoB (IOKHOCTHBIX JIHII)
IlpennpusTys, NPUHATAE Mep [0 WX MPeJOTBPALICHHUIO M, TPH HeOOXOIHUMOCTH,
obecredeHne pa3pellleHHs] KOH(IMKTOB KOMIIETEHTHBIM OPIaHOM (JIOJDKHOCTHBIM
miroMm) [peanpusTus;

- yJYacTHe B IIOATOTOBKE H pealu3alldd pelleHud o peopraHu3alun
IIpennpustus;

- yBeJOMIIEHHE KPEIUTOPOB B CiyYae NMPUHSTHS PELICHMS O peopraHH3alldy
[Ipennpusitus;

- y9acTHe B HMCKOBOM, IPETEH3MOHHON paboTe MO BOTpocaM MNPUMEHECHHS
HOpM 3aKoHoJarenbcTBa PecryOnmku Kazaxcran B 00JacTH  KOPITOPATHBHOIO
YIPaBIEHHUS;

- MHBIX YCTAHOBJICHHBIX 3aKOHO/IaTENILCTBOM KOPIIOPATHBHBIX TIPOIIEIY].

4. IlpaBa 1 00SI3aHHOCTH CeKpeTapsi HAGIIOAATEJLHOIO COBETA

16. Cexperapp HabJIIOaTENBHOTO COBETA HPH OCYINECTBIEHNH CBOMX IIPaB H
WCTIONIHEHVH 00A3aHHOCTeH JomkeH JeiicTBOBaTh B WHTepecax IlpenmpusTus,
OCYLIECTBIISITh CBOM IIPABA H HCIIONIHATH 0053aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. CexpeTapp HaOIOJATENHHOTO COBETA B IPEJENIaX CBOSH KOMITETeHIIHH
BIIpAaBeE:

1)sanpammBaTe ¥ HOJIy4aTh y JIOJDKHOCTHBIX NI  LIpemmpHsTas,
PYKOBOZUTENICH €ro CTPYKTYPHBIX HoApazfeneHu#l HHGOPMAaUui ¥ JOKYMEHTHI,
HeoOXOIMMBIE JUIS BRINOJHEHMS BO3IOKEHHBIX Ha HEro 3,144,

2) KOHTPOJIMPOBATh HCIOJNHEHHE pELICHHH, NPHHATHIX YIIOJHOMOYCHHBIM
OpraHoM (MECTHBIM HCIOIHUTEIBHBIM OPraHoM) U HaGII0DaTeIbHBIM COBETOM;

3) mpesiaraTh BOIIPOCHI B [OBECTKY HHS 3acefaHMs HAOIIOIATEEHOTO COBETA
W HCIIOJHUTENBHOTo oprana lIpempusTus;

4) IOArOTaBIMBATG M HAIpPABISTH YIOIHOMOYEHHOMY OpraHy (MeCTHOMY
HCIIONIHATRILHOMY OPraHy) OTBEThI Ha €r0 KOPPECTIOHJECHIHIO (B paMKax BOIIPOCOB
KOPHOPAaTUBHOIO  YNpPAaBJIEHMS); NPEJOCTaBIsITh MaTepUadsl [0  BOMPOCaM,
BLIHOCUMBIM ~ Ha  PAacCMOTPEHHE  YNOIHOMOYEHHOMY  Opray  (MECTHOMY
UCIIOJHUTEIBHOMY OpraHy), HOKyMeHTH! [lpemmpustusi, nojjiexaique XpaHEHHUIO,
3aTParuBarOIINe HHTEPECH! YIIOJHOMOUYEHHOIO Opraia (MeCTHOIO HMCIONHUTENLHOIO
OpraHa), a TaKXe IOJrOTaBIUBATh OTBETHI 110 WHBIM OCTYIHUBIIMM BOMPOCAM B
paMKax TOJIHOMOYHH, IIPEIOCTABIIEHHBIX CEeKpeTapi HaOIIoaTe/lbHOrO COBETa
ACHCTBYIONIMM 3aKOHOAATEILCTBOM M BHYTPEHHHUMH TOKyMeHTaMu [IpearpusTus;

5)zanpamusarte uHboOpMaumio y OGanaHcomepikatens IlpeanmpustHs 06
Onepanysix, 3aperuCTPUPOBAHHBEIX B peecTpe OamaHconepxkarens [lpeampusThs, a
TaKoKe HHYI0 HH)OPMAIMIO U3 peecTpa, HeoOXoauMyo [Ipe upusTusi;

0) IPENOCTABNATE  OanaHCONEePIKATENi0  JIOKYMEHTAIMIO, CBA3aHHYIO C
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uMymecTsoM llpenmpustis n HeobxonuMyro 6alaHCOTepIKaATeN O IS Ha UIeKaIero
BeieHus peecrpa [IpenmpusiTus.

18. Cexperaps HabmOaTeIbHOTO COBeTa 0Gs3aH:

1) ctporo cobmomats B cBOell  JIeSTENLHOCTH HOPMBEI M TpebOoBaHud
3aKoHonatenbcTBa Pecrybauku Kasaxcran, ycrasa, Komekca KOpIOpaTHBHOIO
ynpasieHus [IpenpuaTHs U ero BHYTPEHHUX IOKYMEHTOB;

2) PYKOBO/ICTBOBATHCS B cBOei JEeATCIBHOCTH JEeHCTBYIOITHM
3aKOHO/ATCIbCTBOM, — DEINCHHSIMH  YIOJHOMOYEHHOTO  opra€a  (MECTHOTO
MCIIOJHUTEIEHOTO OpraHa) u HabmonaTensHoro cosera [IpeampusTus;

3) MCTIONHATE OPYYSHUS IpeCceaaTeNs HabIoaaTelIbHOrO COBETA;

4)mo TpeGoBaHMIO HAONIOZATENFHOTO COBETA OTYUTHIBATECS O CBOEH
NEeATENBHOCTH TIEPEI HIM;

5) nHPOPMHPOBATE HAOMIONATENBHBIH COBET O BO3HHKHOBEHWH CUTYaLUH,
CO3NAFOIMX YIPO3y HapyLICHUs] HOPM [EHCTBYIOILEIO 3aKOHOAATENhCTBA, IIPaB
YIOJTHOMOYEHHOTO  OpraHa (MECTHOrO HCIONHHTENLHOIO OpraHa), a TaKkKe
BO3HUKHOBCHUSI KOPIIOPAaTUBHOT'O KOH(IUKTA.

3. YciioBusi omnaTe TpyAa U
NIpeMHPOBaHHsI ceKpeTaps HAlMI0AaTeILHOI0 COBeTA

19. BapaborHas miata cexkperaps HaOMIOmATEBHONO COBETA ompeneisercs
CYMMOH YCTaHOBJIEHHOIO TPYIOBBIM JOTOBOPOM (IOTIONHHUTENBHBIM COrNalIeHyueM )
AOJKHOCTHOTO OKJIaZa W APYrMX BBIIIAT KOMIIEHCALMOHHOTO W CTUMYJIHPYIOIIEro
XapaKTepa B COOTBETCTBHH C 3aKOHOAATENbCTBOM PecnyOmuku Kazaxcran wu
HacTosamuM Ilonoxenuem.

20. Hauuncnenue 3apaGoTHOM IUIAThl IPOU3BOAUTCS B COOTBETCTBHE C TabeIeM
ydeTa WCIONB30BAHUA pAabO4YEro BpeMeHH. YdueT (aKTHUeCKH OTPaGoTaHHOIO
CeKpeTapeM HaOJIIOJATENBHOIO COBETA BPEMEHM OCYIIECTBISETCS OTBETCTBEHHLIM
CTPYKTYPHBIM HoApasaenenueM [Ipennpusris.

21. Ilopsimox  BBIMLIATEL 3apabOTHOM IJIATHI CeKpeTapro HabJloJaTeIbHOro
COBETA OIPEACNSICTCS BHYTPEHHHM HOKymeHToM Ilpenmpusitis, perynupyrommm
CHCTEMY OIUIAaThl TPY/a INTATHEIX PaGOTHUKOB.

22. PazmMep MOIDKHOCTHOIO OKNaja M YCIOBHs BO3BHArpa)XI€HUA CeKpeTaps
HabmojarebHoro  cosera  llpemmpusitas, He YCTaHOBJICHHBIE  HACTOSIIUM
ITonoxenunem, onpenesIFOTCs pellieHreM HabIIoIaTeNbHOTO COBETA [Ipennpustus.

23.Tlo pemenuto HabMIOAATENBHONO COBETA Ipenmpusitust  cekperapro
HaOIIONATe/IBHOTO COBETA MOYKET BBILIAYHMBATHCS IPEMHS 110 pe3yJIbTaTaM €ero
paboTbl 3a OTYETHBIH KBapTal, B ClIyd4ae KaueCTBEHHOTO U pPe3yJIbTaTHBHOTO
BBIMOJHEHH MM CBOMX (YHKLUHOHANBHBIX 0Os3aHHOCTEH, B pasmepe, He
IIPEBBILIAIOIIEM Pa3MepP OQHOI'O JIOIKHOCTHOIO OKJIaa,

24.B  dYecTh  Npa3AHOBaHUS  HANMOHAJBHEIX, rOCYyIapCTBEHHBIX U
NPO(MECCHOHATLHBIX NPasiHUKOB B Pecnybiuke KasaxcTaH 3a cueT SKOHOMMUH
CPeACTB (oHIa omartel TpyAa (namee — ®OT) pnomyckaercss NpPeMUPOBAHUE
cexperapsi HabloaTensHOro coBera Ilpeampusarus B pa3Mepe, COOTBETCTBYIOIIEM
pasMepy I[PEMHUANbHOH BBIILIATB! [0 TAKUM CiydasM paborTHury [IpenpusTs c
JIOJDKHOCTHBIM OKJIAJIOM, SKBHBAJICHTHBIM JIOJDKHOCTHOMY OKJIaly CeKperaps




HaOIoIaTeNBHOTO COBeTA.

CoorsercTByromee npeMipopanue OCYLIECTBIACTCS. HA OCHOBAHHUH INpHKa3a
PYKOBOJIMTEIIsL UCTIONIHATENBHOTO oprana Ilpemnpustus 1u6o JIMIA, UCIOTHSIOIIEro
€ro 00A3aHHOCTH.

25. IIpemuposanme CEeKpeTapsl HabIomaTeIbHOIO COBETa, NPCIYCMOTPEHHOE
HacTosmuM  [lonoxenueM, He MPoOU3BOAUTCS B IEPUOJI MCIBITATENBHOIO CPOKa H
P HAMYHH Y HETO He CHATOrO AACHMILTHHAPHOTO B3LICKAHUSI,

26. Esxxeronnsrii OILIAYHBACMET TPYZOBOH OTIIYCK CeKpeTapro
HabmOaTeNbHOIO  coBeTa [pPEIOCTABIACTCS B COOTBETCTBHH C  IIPUKA30M
PYKOBO/MTENS ICTIONHUTEIBEHOTO Oprana IIpeanpusaTrs Ha OCHOBAHMY 3asiBIEHUS Ha
HMs - TIpejicefiaTensl  HabIoJaTeNbHOTO COBETA, MpH YCJIOBHH ITOJIOXKHTEIbHOMN
PE30JIONNIH TIpeicenarens Ha0IogaTeIbHOIO COBETA.

27. Cexkperaplo HabIIONATENLHOIO COBETA [pennpusitust ocymecTBusioTes
AOIJIATLL, NPERXOCTABIAIOTCS TapaHTHH W KOMIICHCAI[MOHHEIE BBIIUIATEI B pasmepax,
TPeNyCMOTPEHIIBIX TPYOBBIM 3aKOHOATENECTBOM PectyGmuky Kazaxcran,

28. Cexperaprio  HabnomaTeLHOrO coBeTa Hpennpusitus, NpoIeAleMy
MCIBITATENIBHBIE  CPOK  THOO TPHHATOMY Ha paboty 6e3 TakoBoro, mpu
MPEAOCTABIICHHH €KErOHOTO OIJIaYUBAEMOT0 TPYI0BOIO OTIYCKa BBIMIAYHUBACTCS
noco0He Ha O3I0pPOBIEHHE B pasMepe IByX JNOIKHOCTHBIX OKNaia ONWH pa3 B
TEUEHUE KaJICHAAPHOTO roa.

29. Cexperapio  HaOMIOHATENBHOTO  cOBETA [Ipennpusitus  okaseiBaercs
MatepHalibHas MOMOMIbL 3a CYET SKOHOMUM cpexcts DOT B pasmepe 30 (Tpuauars)
MECAYHBIX PACUETHBIX [TOKA3aTelICH.

MartepuansHas oMo, [IPEAYCMOTPEHHAs  HACTOSIIUM  IMYHKTOM,
OKa3bIBACTCS HA OCHOBAHWH KOIMH IIOATBEPIKIAOLINX JOKYMEHTOB (CBHIETEILCTRO
O POXKACHHH (YCHIHOB/ICHHE/yNOUepPEHHE), CBHAESTEIBCTEO O Opake, CBHIETENHCTBO O
CMEPTH) B CEIYIOIUMX CIIyqasix:

1) poxnenus (ychHOBIEHHS, Aouepenust) pebenka;

2) OpakxocoueTanus CeKpeTapsi HabJoIaTeNBHOrO coBeTa;

3) cMepTH cynpyra (cynpyru) CEeKpeTapsi HabIIONATENLHOIO COBETA WM ero
OMU3KMX  pPOJCTBEHHUKOB (pomurerneli, nereit, YCBIHOBUTEIICH, yCHIHOBJIEHHBIX,
[IOTHOPOHBIX M HETIOJHOPOAHBIX OPATHEB K cecrep).

30. He npenycmoTpennsie mactosmm [TonoxeHuem BBITLTATEI CEeKpeTapio
HaONIONATENBHOTO  COBETA, BKIIOYAS MHBIC BHIbI  BO3HarpaKAeHWH, JOIUIart,
Haji0aBOK, MpeMuil u Apyrux bopM MarepuansHOro ITOOLIPEHHUS B NEHEKHOM HIH
HaTypanbHOU (Gopme, 3amperarorcs.

6. Odecneyenue ACATECIBHOCTH ceKpeTapsi HAGII0IaTe/ IbHOIO coBeTa

31. B mensx Hamiexamero u 3¢ (EeKTUBHOrO BEBINOTHEHUS o0s13aHHOCTeH,
CEKpeTaph HaOIIOMATEeNBHOTO COBETS JOKEH OBITH olecredeH HeoGXOIUMBIME
OpTaHM3allHOHHO-TEXHUYECKUMH YCIOBUSIMHM, B YACTHOCTH:

1) Cexperaps mabmonarensHOro cosera AOJKEH UMETh OTHAENbHBIM KabuHer,
HaXOISIIMMICS HEeNOCPEACTBeHHO 10 MECTY HaxXOXICHHsS OdHca LEeHTPaTbHOro
annapara [Ipenmpusitus;

2) pabouee wMmecTo CeKpeTaps HabMOJATeIBHOTO COBETa NOJIKHO GBITH
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00eCIIedeHO IePCOHANBHBIM KOMITBIOTEPOM, 4 CaM CeKpeTapr HabII0IATENLHOTO
COBETa — IIEPEHOCHBIM KoMmmbioTepoM (Notebook);

3) Cexperaps  HaGIIOJATENEHOTO  COBETAa  JOMKEH  OBITH  obecheucH
HEOOXOZMMOK OPITeXHUKOH, ceifdom, HECTOPaeMBIM MEeTANIMYEeCKUM IIKadoMm s
XPaHCHUA TOKYMEHTOB, & TAKKE CNPABOYHON U NEPHOAHIECKON THTEPaTypOil.

32. Pasmep KOMaHIHPOBOYHBIX PACXOJIOB (CyTOUHBIE, pacxoibl MO Haiimy
KUITOrO TOMEINEHHS, PACXOLBI 10 NpOE3y K MECTy KOMAaHIHMPOBaHUS W OOPATHO)
A CeKpeTapsi HAONIO/ATEIBHOTO COBETA ONPENeISIETCS B COOTBETCTBHM  C

 BHYTPEHHHMHU JOKyMeHTaMH [IpeanpusTus.

7. OTBETCTBEHHOCTb CEeKpeTapsi HAGIIONATELHOr0 COBETa

33. Cekperaps HabGIHOAATENBHOTO COBETA HECET OTBETCTBEHHOCTE nepen
Ilpennpustuem 3a  yOBITKM, IIPUYUHEHHbIE [TpenpusATHIO €ro BHHOBHBIMU
neficrBusivu  (OesmeficrBueM), B mopsiake, YCTaHOBJIEHHOM  JeHCTBYIOLIUM
3aKOHOJaTeNIbecTBOM PecmyOiuku Kazaxcran.

34.3a HeUCTIONHEHWE MNM HEHaIJIEkKALlee  UCIIONHEHHe ceKperapeM
HAOIII0ATENIBHOrO COBETA BOIOKEHHBIX HA HETO obs3anHOCTEH, a Takxke B cliyyae
BLIABJICHHUS  (AKTOB  HApyLIeHUs  TPYHOBOW AUCLMIUIMHEL, [0  DPEIIEHHIO
HAOJIIOATENLHOTO COBETAa K CEKpeTapi0 Hab/IomaTelbHOTO COBeTa IIPUMEHSIIOTCS
MEDPBI B3LICKAHHS B COOTBETCTBHM C TPYAOBBIM 3aKOHOIATEILCTBOM.

35. Cekpetaph HabIIONATETHHOrO COBETA He BIIDABE Pa3TialllaTh CBEIEHUS,
COCTABLIIOLIME  COINACHO  NEHCTBYIOIIEMY — 3aKOHOIATENLCTBY PecniyGnuku
Kazaxcran u BHyTpennuwm RoxymeHnTaM Ilpeanpusitia xommepueckyro TaiiHy, a
TAKKE HHYI0 KOH(HICHIHAIBHY0 HH()OPMALHIO.

36. Cexperaps  HaOIIONATENBHOTO COBETAa HE BIIpaBE WCHOJL30BATH

AOCTYIHYIO €My HH(GOPMAUMIO OrpaHUYEHHOTO JOCTYHA 06 IIpennpusitus B
JTMYHBIX EIIX.

8. gaK.HIO'-lPITeJILHLle MOJIOYKEeHH 1.

37. Ucnonuenne obsizanHoCcTel CeKpeTapsi HaOMFOIATENLHOTO COBETA, B ClIydae
Cro0  OTCYTCTBHS, OCYLIECTBISIET JIULO, KOTOPHIH HA3HAYaeTcsl 110 PELICHHFO
HabJI0aTeIbHOTO COBeTA U3 YHC)Ia paboraukoB [peanpusrus.

38. Eenn - oTmensHBle MyHKTHL  HacTosmiero  [lomoskeHus BCTYyNAIOT B
NPOTHBOpEYHe ¢ NEHCTBYIOIIAM 3aKOHONATENBCTBOM PecryGiukm Kazaxcran, stu
IYHKTBL YTPAIUBAIOT CHILY ¥ B YaCTH DPErYIUPYEMBIX 3THMH IIYHKTAMH BOIIPOCOB
CICAYCT — PYKOBOLCTBOBATHCS — HOPMAMM  JEHCTBYIOLIETO  3aKOHOIATENBCTRA
Pecriybimkn Kasaxcran 10 MomeHTa BHecemus COOTBETCTBYIOIIMX H3MEHEHUH B
HacTosee [lonoxenue.




