-

«YTBEPXIAIO»

Hupexrtop
KITI Hg__ .

} CATHIpayCKuii 06IacTHOM HeHTp KpOBH»
ripxan Kemkeraiiopw

KopnoparusHubii xogexc
STHKH M NMOBEJAEeHHS

r.Ateipay-2023r



1. O6mue nonoxenus

1. HacTosmmit KopHopaTHBHEIH KOIEKC THKH H noeeneHus (manee - Kogexc)
pa3paboTaH B COOTBETCTBHH ¢ ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM Pecrmy6miaxu
Ka3zaxcraH, BHYTpEHHHMM JOKYMEHTAMH opraHusanud, B TOM uuciae Komekca
KOPIIOpaTHBHOTO yNPaBJICHWs, C yYETOM MPU3HAHHBIX CTAHIAPTOB JENOBOTO MOBEICHHS
¥ KOPMOPATUBHOIO YIIPABJIEHWSL.

Kozmekc  siBnsetcs CBOOOM Hawbolee BaXHBIX IPABHN JIETOBOTO MOBEICHUS
OpraHM3aiiid  H  e¢  pabOTHHKOB, 3THYCCKHX  HOPM BHYTPHKOPIIOPAaTHBHBIX
B3aUMOOTHOLICHHH, COIHAILHON OTBETCTBEHHOCTH KaX[I0r0 pabOTHHKA.

Konmekc mnpussan onpenenuts KOPIIOPaTHBHBIE LIEHHOCTH, CIIEAOBAHAE KOTOPEIM
ACMOHCTPUPYCT NPUBEPKEHHOCTE OPraHM3alHA W €ro PabOTHHKOB (GA30BBIM STHUECKHM
[IPUHIATIAM, ONPEACISIOMM [EIO0BOE MOBENCHHe W (DOPMHUPYIOIHM penyTanmio
OpraHH3alliH, €€ KOHKYPEHTOCIIOCOOHOCTE U 3(EeKTUBHOCTS.

2. Konekc Hanenen Ha:

I) 3akpemieHMe KIOYEBEIX LIEHHOCTEH, [IPHHUMIIOB, NIPABUJI U HOPM HOEJIOBOH STHUKH
H  TIOBENICHUd, KOTOPHIMH PYKOBOJACTBYIOTCA pAaGOTHHKH OpraHM3alMi B  CBOGH
ACATCIBHOCTH  KaK TpH UPHWHATHH CIPATeTHHeCKH BAXKHBIX PpEIICHWHA, Tak H B
TTOBCEHEBHBIX CUTYaIHIX,

2) pasBHTHE eIMHOM KOPIOpAaTHBHOM KYNbTYPBI, OCHOBaHHOM HAa BBICOKHX
STUYECKHX CTaH/apTaX, MONJNEPKaHHE B KOJUJIEKTHBE atMochepsl JIOBEPHA, B3aMMHOI0O
YBaXKEHHUS] YU MOPSIIOYHOCTH;

3) emmHOOGpPa3HOE TOHHMAHAE W UCIIOHEHHE HOPM JENOBOM I3THKH, TPHHATHIX B
OpraHu3anyk BCeMH pabOTHHKAMH BHE 3aBUCHMOCTH OT 3aHAMAEMOi TOJKHOCTH ;

4) nOBBIIEHWE M  coXpaHeHHe JIOBEPHA K OpraHU3alMid CO  CTOPOHEL
OOILECTBEHHOCTH M YKPEIUIEHHEe pelryTALIHH.

3. Pykoomutenn OpraHH3allil  O0eCHeYMBAIOT HCHOJHEHHE TpeGoBanui
Hacrosmero Kopmexca u pasmemenue Texera Hacrosmero Konekca B 31auum opranuzamum
B MECTaX, MOCTYMHBIX JUis BceoOImero o6o3penus.

4. Ilonoxenus Komekca PaclpoOCTpaHsroTCs Ha pPabOTHHUKOB OpraHW3alud BHE
3aBHCHMOCTH OT 3aHUMaeMOM J0JDKHOCTH. PaboTHMK OpraHH3allMi B TPEXITHEBHBIA CPOK

locnie prHemMa Ha paboTy B OPraHU3ALMIO OJDKEH B IMHCHMEHHOMN bopMe 03HAKOMHUTLCH ©
TEeKCTOM Hactosmero Komekca.

2. lleHHOCTH ¥ NPHHIHOLI KOPNOPATHBHOM THKH
5. OcHOBOMONAralompuMH KOPTIOPAaTUBHBIMA  LIEHHOCTAMHK, HA OCHOBE ' KOTOPHIX
GopMEpyeTcs  nesTensHOCTS OpraHu3anuu, SBIAIOTCS MOPANAOYHOCTD, HANEKHOCT: WU
PodECCHOHANH3M €T0 paGOTHUKOB, 3¢ perTHBHOCTE WX Tpya, YBaXKEHUE OPYT K APYTY U K
YCIIYTONOTyJaTesIsiM.
6. Opranmsanus PYKOBOLACTBYETCS CIENYIOIIUMH IIPHHIANIAMH KOPIOPaTUBHOH
FTHKH:
1) 3aKOHHOCTE;
2) OTBETCTBEHHOCTE;
_3) koHUnEHUHATBHOCTE:
'4) KOMIIETEHTHOCTD 1 MPOhEeCCHOHANUIM;
5) COXpaHHOCTbL M yKperuieHue JMOBEPUA YCITyTronoyJyaTesei;
6) OTKPBITOCTE;
7) yBaxenue;
8) marpuoTH3M.



[Ipu ocymecrBienMr cBoeil mesTenBHOCTH Opranu3aiys CoO/IoJaeT HOpMEI
3aKOHOZIarenbeTBa PecnyGnuku Kazaxcran.

OpraHusaiss  HECET  OTBETCTBEHHOCTH MO NIPHHATBEIM ~ 00s3aTenscTBaM.
YCTaHOBJIEHHBIM TpPEOOBAHMSIMH 3aKOHOIATE/LCTRA Pecny6bnuku Kasaxcran, JIOTOBOPHBIM
OTHOMIEHUsAM. Opranms3anus oOcCO3HAa&T CBOIO COLMANbHYIO OTBETCTBEHHOCTH Nepes
rOCYZIapCTBOM M I'PAKNAHCKHM OGIIECTBOM.

Opranuzanus obecrnieunBaeTt COXPaHHOCTH CITyXKeOHOM uHpOpMaIHH
‘M [EPCOHANBHEIX [aHHBIX, [PHHAMAET MEpbl 1[I0 HMX 3allUT€ B COOTBETCTBHUC
JAKOHOAATENRCTBOM M BHYTPEHHMMH NPABOBBIMHE JJOKYMEHTAMH OpraHH3alHH.

Opranmsammss  mo6pocoBectHo u Pa3yMHO BBITIOJHAET B3AThIE Ha  ceby
00s13aTeNbCTBA M 06ECIeUHBAET KAYecTRBO NPEAOCTABIIAEMBIX YCIYT, OCYLIECTBISISI CBOIO
ACATEILHOCTE HAa OCHOBE YECTHOCTH, CHPaBEMIHBOCTH, TOPSTOYHOCTH, Ccobiroaas
STHIECKHE TIPUHLUMAIEI H OObIMaM HeNoBOro o6opora. Opranuzaims, B3aumozgiicTBYsS c
3AWHTEPECOBAHHBIMHE CTOPOHAMH, CTPEMHUTCS K YKPEIUIEHHIO ETOBOM peITyTaruu.

Opranuzanys CTpeMHTCI K MakCHMAIBHOMN OTKPBITOCTA ¥  HaJeKHOCTH
HH(OPMALM B IOCTIDKEHUIX H PE3yIbTATaX JIeSTCIBHOCTH.

Packperrue mndopmanum (3a wmckmouenmem HMHGOODMALIUH, COfepXKallel
CBENICHUA,  MOJNeXAINWE  3al0UTE, B  COOTBETCTBHH  C JNEeHCTBYIOIIHM
3aKOHOMATeNECTBOM Pectrybnuku Kazaxcran) mpussano obecmequts co3aHue
BIIaronpUATHOIO UMHIKA U TIOJIOKHTETHHOM AETIOBOW pemyTalli|d OpraHu3allus.

Opranmsanms oTKpHITO K BCTpedaM, OOCYXAEHUAM M OHaNory, CTPEMHTCS K
[IOCTPOCHMIO  JTONTOCPOYHOrO COTPYAHHYECTBA C 3aMHTCPECOBAHHLIMH  JIMLIAMH,
OCHOBAaHHOI'O Ha y4YE€Te B3aMMHBIX HHTEPECOB, COOMIONEHHH npaB W OanaHca Mexay
MHTEPECaMH OpraHM3alliH M 3aHHTEPECOBAHHBIX JIHIL,

7. PabOTHHKA OpPraHH3AUMH JOJDKHEL COOTBETCTBOBATL BCEM HEOOXOMMMBIM
KBATHQUKANMOEHBIM — TPeGOBAHMAM,  TOIDKHLI [IOBBINIATE  YPOBEHb  CBOEH
KOMIIETCHIHH, 00JIaJaTh Cnoco6GHOCTBIO [IPAHHUMATL B3BEUIEHHBIC W OTBETCTBEHHBIE
PEIICHUS, 2 TaloKke OBITh HALEIEHBI Ha POCT U Pa3sBHTHE CBOUX NPOGMECCHOHATLHBIX W
JTTWYHOCTHBIX KayeCTB.

Opranusanus cTpeMuICs K TOBBILEHHIO NpohEeCCHOHAIM3MA CBOMX paboTHHKOB,
obecriednBas HEOGXONMMMEIE  ycoBHS Tpyla, NPEeNOCTaBJAs BO3MOXKHOCTH JUIsi
MEPCOHANBHOTO M IPOhECCHOHANBHOTO PasBHTHS.

OpraHusanyus IONepKUBACT IPUHITAIIEL MEPHTOKPATHH, CHpPaBEMJIUBOCTH M
OOBEKTHBHOCTH U BBICOKO OLIEHHBAET BKJTal pa0OTHHKOB B IEATENBHOCTD OpraHy3aIuy.
PaGoTHVKY Opranmsaimy uMeroT [IpaBO Ha CIIPaBe/UTMBOE OTHOIIEHHE K cebe 6e3 Kakoji-
1160 TMCKPUMHHALIHH [T0 MOTHBAM HPOMCXOXKICHHA, CONMANBHOTO, JIOJIKHOCTHOIO M
HMYIIECTBEHHOTO  IOJIOXKEHHUS, TI0JIa, Pachl, HAllHOHANTBHOCTH, A3BIKA, OTHOILICHUS K
eIy, y6exIeHuH, MeCTa JKHTENbCTRA HIM 110 ToBh HHBIM 00CTOSITEILCTRAM.

Bosnosxennoe Ha oprasuzaumio Beicokoe AOBEPUE CO CTOPOHBI MOCYIaPCTBA K ero
COLMANBHAA  OTBETCTBEHHOCTH  CIOCOGCTBYIOT bopmupoBanuio  yyscrBa
MaTPHOTHU3MA, | .

B opranmsanuu cymecrsyior serko BBICTpOCHHBIE pabouue oTHoweHus. Kaskmsrit
PaboOTHUK OTBeYaeT 3a CBO YJaCTOK paboTel, H OT TOrOo, Kak OH ee BBITIOTHUT,
3aBUCHT  OOuImit pesynbrar.  Bee  paGoTHMKHM — HaxomsTcs B TECHOH
B3aMMO3aBUCHMOCTH, TIOSTOMY HEJOCTATKH HABLIKOR OIHOTO YEJIOBEKa MOryT
KOMIICHCHPOBATBCS OOIIUME KOMAaHIHEIMU YMCHMAMH M YCWIMIMH. PaboTHukH
OPTaHU3allui CTPOAT CBOIO paloTy Ha MpUHIMIax COTPY/IHUYECTBE, B3aHMMOBBIPYYKH,
B3AMMO3aAMEHACMOCTH W TIONAEPKKH I TOCTHKEHHST Homee BBICOKHX PE3YyJIETATOR.




3. Kopnoparusnas 3tuka
8. OmHMM U3 TPHOPHTETOB /UIf OpraHu3aluy SBISETCA CTPOroe cobrHeHHe
3aKoHomarenbCTBa Pecnybmukm  Kazaxcram, VYeraa wu BHYTPEHHMX TPABOBAIX
JOKYMEHTOB OpraHHM3al[|H.

PaGoTHHEK, coBepHIMBIIHiA NpaBOHApYIIEHHE, NOMIEKUT [PHUBICUYCHHIO B
YCTaHOBJICHHOM MOPAAKE K OTBETCTBEHHOCTH.

9. Ilpm B3aMMOJEHCTBUH C FOCYNapCTBEHHBIME OpPTaHaMM M WHBIMU JIN11aMHu,
OPTaHW3allis TIPMACPXKHWBAETCS NPHHIMNA OTKPBITOCTH uapopMaliud O CBOei
pabore, cTpeMuTCs KIIOCTpOeHMIO U TIOANCPIKAHHIO YCTOHYMBBIX, KOHCTPYKTUBHBIX
B3aMMOOTHOLIEHHWH C  oprasamu TOCYJapCTBEHHOH BIACTH HM  MECTHOTO
CaMOyTIpaBAEHHSL.

10. PykoBoncteo opramuszamum s YCTaHOBIIEHHOM TMOpsAAKE TMpPENCTABIACT
CBE/ICHUA, KACAIOIMECS €ro AEATENFHOCTH CPEeJICTBAM MACCOBOI UH(DOPMALIHH.

Pa6borauku opranmszanum, NPEAOCTABIAIOIIUE CBEJAECHUS B YCTAHOBIEHHOM
TTOpAIIKE CpeNCTBAM MacCOBOM HH(OPMALIMH, HeCyT [IEPCOHANIBHYIO OTBETCTBEHHOCTE
338 HX IOCTOBEPHOCTh M OTCYTCTBHE B HHUX CBENEHHH, COCTaBILAIONIMX CIYXeOHYIO 1
KOMMEPYECKYIO TaWHy, a TAKXKe CBeleHui KOHQUICHIMAILHOTO XapakxTepa.

Kaxneiii pabotuux pomxen IOHMMaTk W BCErJa NOMHHTB, 4YTO JIIOGO0e
BLICKA3aHHOE MM KaK pabOTHHMKOM OpraHM3alldM MHEHHE WITH pacnpocTpaHeHHas
HH(OPMaLKsA HEMOCPENCTBEHHO COOTHOCKHTCH C CaMOH OpraHu3aliel, ero UMHIKEM
4 BIIHACT Ha €0 peIryTaluio.

4. O6mue npasuia nosenenus PaGoTHHKOB OpraHu3anmu

1 1. Paboruuxu OpraHH3alliM JOKHEIL:

1) PYKOBOICTBOBATECA ~ NPHHIMIIOM  3aKOHHOCTH, TpeboBaHHIMHU
Koncrurymum,  nmeterByromero 3aKoHoZaTenbcTBa  PecnyGnuku  Kasaxcras,
BHYTPCHHHX NOKYMEHTOB OpraHW3aIlHKL;

2) obecmeunsars coxpauHOCTS COBCTBEHHOCTH OpraHHU3aluy, PalMOHAJILHO,

30GEKTHBHO H TONBKO B CIyKeOHBIX LENAIX WCIONb30BATE BBEPEHHOE UMYIIECTBO,
BKIIFOYas aBTOTPAHCIIOPTHBIE CPEICTEA;

3) ofecneumBare cobmoneHue U 3alllATY 1IpaB, CBOOOABI M 3aKOHHBIX
HHTEPECOB (DM3HYECKHX M  IOPHIMYECKHX JMLl, HE JOIycKaTh MpOABICHUMH
OIOpOKpaTU3Ma M BOJIOKUTEL IpH pacCMOTpeHHH oOpamieHWi, B yCTAHOBIEHHBIE
CPOKHM IIDUHAMATE I10 00paIeHusM HeoOGXoquMEble MepEI; L

4) cBOUMH HmefCcTBHSMH He A4BaTh IOBOZA I KPHTHKH CO CTOPOHEI
OOLIECTBEHHOCTH, He AOMYCKAaTL IPECTeNOBaHKus 3a KPHTHKY, WCITOIb30BATE
KOHCTPYKTHBHYIO KPHTHKY OIS YCTpaHEHHS HEIOCTATKOB YIYYIIeHHA CBOEi
JIEATENBHOCTH;

5) B obpaiieHun ¢ YCIYTONONYYaTEeNAMH U KOJUIEraMH NPOSBISTE BEHKIIHBOCTE
W yBaxeHHe, cobuogaTh O6LIenpuHSTEIE STUYECKHE HOPMBI, MPUIEPKUBATHCS
KyJIBTYPbl BEACHHS TENEQOHHBIX NEPErOBOPOB BO BPEMS HCTIOJIHEHHS CNYyKeOHBIX
- oba3aHHOCTE]H;

' 6) CIYXHTE NPHMEPOM YBaKHUTEIBHOIO OTHOLIEHMS K TIOCYJapCTBEHHBIM
cumBonaM Pecny6muku Kasaxcran;

7) YBKHTEIBHO OTHOCHTBCA K FOCYNapCTBEHHOMY M IpPYTMM  sA3BIKaM,
TPAAULMAM 1 OOBIYasM Hapopa Kazaxcrana;

8) yBaOXaTk YECTh M NOCTOMHCTBO KOJUIer HE3aBHCHMO OT TIPOUCXOKIEHU,




o

COIMAJIBHOIO,  JIOMKHOCTHOIO  H HMYILECTBEHHOTO IOJIOYKEHHS, noJia,
HAIMOHAIILHOCTH, A3bIKA, OTHOINECHUA K penurud, yOexIeHn, MecTa JKUTeIbCTRa;

9) HEYKOCHHTENLHO COONIOAATE  TPYIOBYIO JUCIMIUIMHY, H00OpOCOBeCTHO,
OEeCpUCTPacCTHO W KAdYeCTBEHHO MCIIONHATE CBOH IOJKHOCTHBIE 00s3aHHOCTH,
PalMOHANLHO HCIIONE30BaTh pabodee BpeMms;

10) moBennate ceo# mpodeccHoHanbHBIE ypOBEHB W KBaJIMQHUKALMIO ISt
>(QGEXTHBHOIrO HCTIONHEHUS CIYKEeOHBIX OGSI3aHHOCTE, IPHMEHATE ONTHMAJBHEIE U
SKOHOMHMYHEIE CTIOCOGBI PEIIEHEs OCTABTEHHBIX 3aj1ay;

11) mpoTuBoOCTOATE HEHCTBHAM, MPEIATCTBYIONIAM HaJIeKAIEMY BBITIOJIHEHHIO
DOMKHOCTHBIX 00d3aHHOCTEH pabOTHUKAMH.

12. Cospganme KOHCTPYKTHBHBIX TPOGhECCHOHANBHEIX OTHOIICHHI MEXKITY
PYKOBOACTBOM M TIOAYHHEHHBIMH DPabOTHAKAMH HEOOXONHMO Ul  €XKEeIHEBHON
s dexTHBHON PabOTHI Opranusamuy ¥ ms ee Gy/ymero Pa3BHTHSL.

PyKOBOIHTENAM peKoMEHNyeTCs COGMIONATh CIENYIONHE HOPMBI H IIpaBHIIa
JEIIOBOr0 STHKETA:

1) He jomyckate ciydaes mopbopa PacCTaHOBKH KaApoOB 10 MpPH3HAKAM
POZICTBA, 3eMIIYECTBA M IUYHON NMPEIaHHOCTH;

2) TOYHO ONpemensTh 3agayd W O0O6BEM  CIYXKEOHBIX  MOJHOMOUMH
MOJIUHEHHBIX PABOTHHKOB, HE OTAABATH ABHO HEBBIMOIHHMEIX DACIOPSKEHUH, He
TpeboBaTh OT NONYMHEHHBIX PAGOTHWKOB HCTOJHEHMS NOPYYEHUH, BBIXOIAIIHX 33
PaMKH MX MOJDKHOCTHBIX 00A3aHHOCTEH;

3) He [OmycKarh II0 OTHOIIEHHIO K TONYMHEHHBIM  paboTHHKam
HEOOOCHOBaHHBIX  OOBHHeHHH, (haxToR IpyOOCTH, YHUIKEHHS  UEIOBEYECKOr0
JOCTOMHCTBA, 0E€CTaKTHOCTH;

4) He  TPHHYKIATh  TTOXUMHEHHBIX paboTHUKOB K COBEPLICHHITIO
TIPOTUBOINPABHBIX NIPOCTYIKOB WM IOCTYIKOB, HE COBMECTHMBIX C OBGIIEIPHHATEIME
MOPaJIbHO-3THYECKUMU HOPMAaMH;

5) obnanate HeOGXOMMMBIM YPOBHEM npo()eCCHOHATBHOM TIOATOTOBKH, B TOM
GUCIEe [0 BOMpOCaM, WCTIONHEHHE KOTOPHIX OTHECEHO K  (DYHKUMOHAILHBIM
0053aHHOCTAM TTOTUMHEHHBIX paOOTHHKOB;

6) CIOCOOCTBOBATh YCTAHOBNEHHMIO ¥ YKPEIUTCHHIO B KOJUICKTHBE J€IIOBBIX
B3aMMOOTHOIIEHHH ¥ KOHCTPYKTHUBHOTO COTpYNHMYECTBA, HE [OMYCKaTh H npecekaTh
(hakTHl HapyLIEHHsS HOPM KOPIOPATHBHON 3THKH pabOTHUKAMH, HE CKBEPHOCIOBHTH,
HE TPOABIATE HECACPKAHHOCT: H arpeccHio, HE JIONMycKaTh HEKOPPEKTHOIO
[IOBENICHMA, TIOMOTaTh KONIEraM, ACIMTECS ¢ HUMHU 3HAHHEM H OMBITOM: o

7) He HONmyCKaTh NpPHTECHEHWS, NPUMEHEHHS yrpo3 JHOO HaHEeCeHHs
OCKOPONeHMs CBOMMM JEHCTBHSAMH HIM CJIOBAMH 1O OTHOLICHHMIO K ApyruMm
paboTHHMKaM;




8) He nomyckate ymoTpeblieHHe anKOrOJbHBIX HAIMTKOB M Ta0auyHLIX H3IEIHH
Ha paboyeM MecTe U Ha TEPPUTOPHH OpraHH3alHH:

9) He KPUTHKOBaTb COTPYIHHUKOB B TIPUCYTCTBHM [APYI'MX COTPYAHHKOB, HE
YIIEMJIATh 9€CTh ¥ JOCTOMHCTBO MOAYMHEHHBIX COTPYIHHKOB;

10) cobmoneHue MHBIX TpeOOBaHHM, MPEAYCMOTPEHHBIX AEHCTBYIOIIHM
3aKOHO/IATENIbCTBOM.

13. PaboTHHMKM opraHu3anuy, 3aHUMAIOLIUE HIKECTOSIIME JOKHOCTH, OJDKHBIL:

) mpW BHITIONHEHMM NOPYYEHHH PYKOBOJHTENEH IPEACTABIATh TOJBKO
OOBEKTHBHBIE W JIOCTOBEPHBIC CBEICHHS;

2) He3aMenNmUTENBHO NOBOIUTHL JO CBEACHHS PYKOBOACTBA O CTaBIIUX WM
HU3BECTHBIMM CIIyYasX HApyILIEHWH HOPM KOPIOPATUBHOMU 3TUKU U JTUCLHIITHHAPHBIX
TPOCTYTIKAX, AHCKPEAUTHPYIOMMX PaGOTHAKOB OPraHU3aLNH;

3) He pmomyckath neHCcTBUi (6Oe3AeHCTBHSA), NPENATCTBYIOIIMX BBINIOIHEHHIO
MPABOMEPHEIX MOPYYEHHH PYKOBOJWTENEH OpraHuU3alliu;

4) He JIONMYyCKaTh B OTHOIIEHWH PYKOBOJCTBA OPraHH3ALMM ITPOSBICHMH NHIHOMN
MPETAHHOCTH, CTPEMICHHs K IIOJIyYEHMUIO BBITOJ M TIPEUMYIIECTB 33 CYET HX
JOJGKHOCTHBIX BO3MOXHOCTEH.

14. PaGoTHMKM [OOMKHBI COONIONaTE KOPIOPAaTHBHYIO STHKY, IIpaBMNa
0bHUIHUATBHOTO TIOBEICHHUS.

15. PaDOTHHKM HEe JOMKHBI MCOOJIB30BATH  CIYXKEeOHOE IIONOXKEHHE H
CBA3AHHBIC C HHMMH BO3MOXHOCTH B MHTEpecax OOIIECTBEHHBIX H PEIMIHO3HBIX
O0bENMHEHHH, JPYrMX HEKOMMEpYecKHX OpraHM3allii, B TOM 4uCie s
IIpoIaraHjikl CBOEro OTHOLUEHHS K HUM.

16. PaboTHMKY, 3aHUMAONITHE PYKOBOIAILUE JO/DKHOCTH OpraHu3alvy, HE MOT'YT
IPHHYXJIATh MOAYNHEHHBIX PabOTHUKOB K yYacTHIO B JIEATENIGHOCTH OOIECTBEHHBIX
H PEJIUTHO3HBIX OOBEAMHEHHH, IPYTHX HEKOMMEPUYECKHX OpraHU3aIHi.

5. KopnopaTuBhasi KyJabTypa

17. KopnopatvsHass ~ KynbTypa  OpraHMsalid —  CIUIAHHEPOBAHHEIA U
OpPraHU30BaHHBIH TIPOLECC, KOTOPBIH HOPMHpYyeTcss W MOTHBUpYeTCA. YKperuieHue
KOPIOPAaTHBHOH ~ KyJIbTypbl MPOBOJMTCA 4Y€pPe3 MEPONPHATHS W  YCTaHOBJICHHE
KOPIOPAaTUBHLIX LEHHOCTCH, HaNpaBlIeHHLIE HAa BOCIUTaHWE Yy pabOTHUKOB
OpraHH3allid 4yBCTBa OOIIHOCTH, NPUHAMIENHOCTH K OpPraHM3alyH, JOATBHOCTH M
HaJIeXKHOCTH B pabore. '

@opmupoBaHKE KOPIOPATHBHOM KyNbTYyphl M €€ COOMIo/IeHMe paboTeMKaM#
OpraHM3alluy, CTPOUTCA M2 MPHHITAIIAX:

1) ipoBenenus uccaenoBanuii MHEHHH PaGOTHHKOB;

2) perynspHeIX BCTped paGOTHMKOB C DPyKOBOJACTBOM W YIEHAMH OpraHoB
yTIpaBJIEHHs] OpraHU3aIHH;

3) GopMHpOBaHUS W IIPONATaH/Ib KOPIOPATHBHAIX LICHHOCTEH M COLHATBHBIX
HODPM, DErnaMeHTHPYOINUX NOBENEHUE PAaOOTHAKA OpraHU3allUH;

A4) IPOBENEnNs OPraHN3aIHOHHEIX MEPONPUATHH, yCHIIMBAIOIUX KOMAHIHYIO
paboty, GnaronpUATHYIO W TBOpUYECKYIO aTMochepy B KOJUIEKTHBE OpraHu3allvy,




5) HALlEIEHHOCTH Ha CO3[jaHHE TIONOXHUTENBHOTO HMMHDKA KaK  BHYTpH
OpraHusaliyd, TaKk M 3a €ro TmpelelamMu, CHocoOCTBYIOMIErO IOJIOKUTENLHOMI
COLHAIBHO- IICHXOJIOTHYECKOH arMoctepe B TPYIOBOM KOJLIEKTHBE.

18. KmoueBelM nokazateneM SQQEeKTUBHOCTH KOPIOPATHBHOM KYJILTYDEI
ABJIAETCS YJAOBIETBOPEHHOCTL II€PCOHANA MOPAJIbHO-IICUXOIIOTHYECKAM KJIIMMATOM B
OpraHHU3allyy.

19. PabOTHHKM OpraHu3aiMi AODKHBI MPUAEPKHBATHCA JAEIOBOIO CTHIAL B
onexne, ofyBM M BBIGOpE TIPHUECKH B NEPHOJ WCIOIHEHHS CBOHX JOJDKHOCTHBIX
0043aHHOCTEH.

20. PaGOTHUMKH OpraHM3alyy Ui MOATBEPKACHHS CBOEH JTHYHOCTH, B TOM UHCIIE
OpH OKa3aHWM YCIIyI HaCeleHuIo, B 00sg3aTenbHOM TOpsake HOcAT OeHmKk ¢
dboTorpadueli, B KOTOpOM yKa3biBaeTCs ()aMUIMs, HMS, 110 JKEIaHHIO, OTYECTBO, a
TaKkKe 3aHUMaeMas JOIDKHOCTb.

21. PaboTHrKaM HEOOXOAMMO NPUIEPKUBATLCSA TIPABHI KYJIBTYpPEI IOBEICHMs
NpH TIEPeroBopax, B TOM 4ucie TenedoHHbIX. JleNIOBbIE TIEPETOBOPHI JOIKHEI
BECTHCH B CIIOKOKMHOM, BEXJIHBOM TOHE. YMeHHe pabOTHUKOB BECTH IEPErOBOPEL, B
TOM 4HMCle TelehoHHBIE, CNOCOOCTBYET CO3NAHHMIO OJIArOIPHATHOIO BIEYATIECHHS 06
Opra’u3aniy B LEIIOM.

22. Bo BpeMmsi COBeIIAaHMH HEeOOXOIMMO BBEIKIIOUATh MOOWIBHBIE Tele(hOHEI
1M60 yCTaHOBHUTH UX Ha GE33BYUHBIN DEXKHM.

6. AHTMKOPpPYNUMOHHOE NTOBEleHHe PaGOTHHKA OPraHHM3ALNH

23.  PalOTHHKH MOMKHBI TNPOTHBOCTOSNTH TNPOABIECHWAM KOPPYILWAM, He
AOMyCKaTh KOPPYNUMOHHBIX TpPaBOHAPYIICHHH I&MOO MesHHH, CONPKEHHBIX C
KOppYNLMeH WITA CO3/AIONIMX YCIOBHA /Ut KOPPYNUMM. PaGOTHHKM  JOJKHEI
npecekatb (akThl KOPPYNIMOHHBIX — NPABOHAPYIIEHMH CO  CTOPOHBI Apyrux
paboruukoB O6LecTBRa.

24. Ecnu pabOTHHK OpraHW3alldM pacIiojaraer JTOCTOBEPHOH WHpoOpMarmen o
KOppYNIHOHHOM TIpaBOHApPYINEHHWH, OH [OJDKEH NPHHATH HEOGXOIMMBIE MEpHI IO
OPEOTBPALIEHHIO TaKOro NpaBOHAPYILIEHHS].

K HeobxommMbiM MepaM OTHOCHTCS HH(ODMHDOBaHHE HENOCPEICTBEHHOO
PYKOBOJIUTENS W/WNK PYKOBOLCTBA OpTraHU3aIHH.

Ilocne  nomydenns wHbOpPMALMH ©  KOPPYILMOHHOM WA WHOM
[PaBOHAPYIICHUH PYKOBOJACTBO OpraHU3allii TMPUHUMAeT IO HUM COOTBETCTBYIOMIHE
MEpEL, B TOM YHCNIC TIO 3anuTe palGOTHMKA, €Cili B €ro AeHCTBHAX HET HapyILeHWH
3aKOHOJIATE/IbCTBA, OT HE3aKOHHOIO TIPECHEOBAaHMA, HETaTHBHO RIHAKOLIETO Ha
AAILHEHIIYIO CIy)KeOHYI0 NeATeNBHOCTH pPaGOTHHKA OpraHW3alid, €ro npaB u
3aKOHHBIX UHTEPECOB.

25. PabOTHMKY OpraHu3allMy CBOMMH IEHCTBHUAMY U pEeNICHNHAMHU HE NOJKHBI
A0NyCKaTh aIMAHUCTPATUBHBIX ¥ MHBIX MPENSATCTBHH, 3aTPy AHAIOLIHX peanu3anuo
OH3HYECKUMHU U IOPUAMYECKWMHE JIMIAMH CBOMX npaB H 3aKOHHEBIX HHTEPECOB. B

CIly4de BBIABICHHA Takux (akToB paBOTHUKM HOJDKHBI TIPMHMMATH MEPH MO MX
yCTPaHeHHIO.



26. PaGOTHHKHM OpraHM3alliH, KOTOPEIM CTAI¥ H3BECTHBI IEPCOHANBHBIE JAHHbIE
OIPaHHYEHHOTO  IOCTyma B  CBA3H C  INPOQECCHOHANBHOMN,  CIy>KeOHOM
HEOOXOAHMMOCTBIO, @ TakKe TPYZOBEIMHM OTHOIIEHHSIMH, NOJDKHEI NeHCTBOBAThH B
COOTBETCTBHH C ICHCTBYIOIMM 3aKOHOAATeNbcTBOM Pecy6nuku Kazaxcran.

27. PaGOTHHMKM OpraHW3aldd [AOJDKHBEI HCIONB30BaTh BCE BO3MOXKHOCTH 110
NPENOTBPAIICHUIO KaKoTo-Mb0 yruepba opraHH3alyy, He J0MYCKaTh WHHIHHPOBAHUS
MEPONPUATHH B JIMYHBIX HHTEpECAaX M MHTEepecaX TPEThHX JIULI.

28. PaboTHMKH OpraHW3ali¥ He MOKHBI HCIIONB30BATH CBOM JIOMKHOCTHBIE
TIOMHOMOYMA M CBA3AHHBIC C HUMM BO3MOXHOCTH JJIsi [OJy4YEHUS JTHIHOM
UMYIIECTBEHHOM ¥ HEMMYINECTBEHHOM BBITOZEL.

29. PabOTHUKM OpraHW3allid NOJDKHBI TIPHHUMATh MEpPHI IIO HEJIOMYIIICHHIO
KOH(NIMKTa MHTEPECOB.

30. Tlpn BOZHMKHOBEHMHM KOH(IIMKTA2 HHTEPECOB, TO €CTh CHTYAIUH, npy
KOTOPOH BO3HHMKAET TPOTHUBOPEYHE MEXKIY JIMYHON 3aHHTEPECOBAHHOCTLIO
pabOTHUKA OpraHM3alMH M HAIJIEXKAIIMM HCTIOJIHEHHEM HM CBOMX JOJGKHOCTHBIX
IONHOMOYMH MITM 3aKOHHBIMM HHTEpECaMH (U3HYECKHX H IOPHAMYECKHAX JIHIL,
rOCynapCTBa, CHOCOOHO€ MPHMBECTH K IPUYMHEHHIO BpEa STUM  3aKOHHBIM
UHTepecaM, pabOTHHK O00f3aH MPHHATE MepPH MO  €ro [IPEJIOTBPAIICHUIO H
YPErylIMpOBaHHIO B COOTBETCTBHH C 3aKOHONATENHECTBOM Pecnybnuxu Kazaxcran u
BHYTPEHHHMH JOKYMEHTAMH OpTraHU3aLMu.

7. HopMbl KOPTIOPATHBHOH THKH

31. PyxoBozicTBO M paGOTHHKM OpraHU3alMH NPUHUMAIOT Ha Ce6d 0BI3aHHOCTH
BBIIOJHATE NPOQECCHOHANBHBIE (QYHKUHM TOOPOCOBECTHO U pasyMHO B HHTepecax
OpraHu3anuy, u30eras KOH(IMKTA HHTEPECOB.

32. CucTema B3aMMOOTHOIIEHKH OCHOBAHA Ha NPHHIMIIAX B COOTBETCTBUH
¢ TpeDOBAaHHUSAMH 3aKOHOIATENLCTBA Pecny6muku Kazaxcran, YcraBoM M HHBIMH
BHYTPCHHUMH IIPABOBBIMH IOKYMEHTAMU OPTraHW3aL|H.

33. Opranusanus TrapaHTHpYeT CBOEBDEMEHHOE M IIOJIHOE paccMoTpeHue
obpaleHuil QU3MIECKAX U FOPHIAMUECKHX JTHIL.

34. PyxoBojicTBO OpraHm3saliid, JNd [OCTIDKEHMS CTPATerMYecKHX Iedeil,
[IPHHUMACT PEIICHUA C YYETOM OCHOBOIOIAralomX EHHOCTEH W NIPUHLHITOB
KOPIODAaTHBHOM STHKH, M HECeT OTBETCTBEHHOCTh 3a peanusauuilo  3a;ad,
TTOCTABJIEHHBIX TICPEN HHM B COOTBETCTBHM C 3aKOHONATENIHCTBOM Pecrybinku
Kasaxcran n BHyTpeHHUMH TOKyMeHTaMu OpraHM3aIHH. |

35. PykoBoncTBO M pabOTHHKH OpraHH3alMKM JTOJDKHBI CBOMM OTHOIIEHHEM K
paboTe M MOBENCHHEM CIOCOGCTBOBAT CO3NAHMIO B KOJUICKTHBE YCTOWYHMBOU W
MO3HTUBHON O6CTaHOBKH, 310POBOYM MOpPaIIbHO—IICHXOIOrHYECKOH aTMochepsl.

36. PyKOBOICTBO, a TaKke pyKOBOTMTENH CTPYKTYPHBIX MOJApa3IeneHu
OpTraHM3allid NOJDKHBI IPHHMMATH YIpPABICHYECKHE PpEIIEHH, COOTBETCTBYIOIITHE
TpeﬁOB&I:IHHM Hacrosmero Konekca, JOIKHEI CTPEMHTBCS JMYHBIM IIPUMepoM
IIOKa3BIBATE TIPABEPXCHHOCTE TIONIOXKEHUsSIM Hactosmero Kogekca, ymemsts BpeMst
KOHCYJIBTallMsIM ¥ HACTABHHYECTRY.

37. PyKOBOIHMTENM OpTaHM3aldil NOMKHBI TIOKA3LIBATE paboTHHKAaM MOpHUMep
XOpOUIETO  BIIA/JICHU HOPMaMy M TpPaBHIaMH  KOPHOPATHBHOMN 9THKH, YMETb
NpU3HaBaTh MeEpes MNONYMHEHHEIMH CBOM OMIMOKH ¥ He MIpECIIe/IoBaTh HX 3a
KOHCTPYKTHBHYIO KPUTHKY B CBOM ampec.




8. Ily6ninunble BBICTYIUIEHHS
38. Ily6nu4Hble BBICTYIUIEHHS 10 BOIPOCAM JICATENBHOCTH OpraHu3aluu
OCYIIECTRBIISIOTCS IE€PBEIM PYKOBOAUTENEM JIHOO YIIOJIHOMOYEHHBIMY JIMLIAMH.

39. PaboTHHKM OpraHu3alMH JODKHBEI BECTH JMCKYCCHH B KOPPEKTHOM dopme,
He TTOJIPEIBasi ET0 aBTOPHTETA.

40. PaboTHEKaM OpraEH3alliy He CileayeT My6IHYHO BRIpaKaTh CBOE MHEHHE 110
BOIIPOCAM €ro HESTEIbHOCTH, €C/IH OHO:

1) He COOTBETCTBYET OCHOBHBIM HAIPABJICHMSIM JIEATENLHOCTH OPTAHHU3AINHN;

2) packpeiBaer cmyxkeOHyro HHGOPMALMIO, KOTOpas He paspelleHa K
00HapOOBAHHIO;

3) CONEPKMT HEITHUHEIE BBICKA3BIBAHHS B aJipeCc JODKHOCTHBIX JIMI W
paboTHUKOB OpraHH3allUH.

41. He pomyckarorca myGnmkanmuu pabOTHHKAMH OT MMEHH OPTaHM3alMd 110
BOMPOCaM, HE CBA3AHHBIM C €ero JesTeNbHOCThI0. [TyGnukauus marepuanoB mHo
MEIarOTHYECKOH, HaydHOW © MHOH  TBOpYECKOM JIEATEIILHOCTH.  MOMKET
OCYLIECTBIIATECSH PabOTHHKOM OpTaHW3allid TOJBKO OT COOCTBEHHOrO WMEHH, Kak
9acTHOIO JIMIIA.

42.1lpu  mpexbsBneHMH K paboTHHKaM OPraHH3AlMKM  HeOOGOCHOBAHHOIO
IIyOIMYHOTO OGBMHEHHS B KOPPYIIMM, 3aHSTHU B HE32KOHHOM IOIYYEHHH IOXOIOB
¥ MMYIICCTBA, OH UMEET IIPaBO CO JHs OOHADYKEHHS TAaKOTO OOBHHEHHS NpPHHSTE
MEDEI TIO €T0 ONPOBEPXKEHHUIO, B TOM YHCIIE B CyNeGHOM TOpsAKE.

8. 3akimouenue

43. Cobmoaenue HOpM HacTosimero Komekca SBISETCS O6S3aTeNBHLIM s
BCCX PpabOTHHKOB oOpraHmsaruu. Bce (hakThl HapyIICHHs. STHYESCKUX HOPM B
COOTBETCTBHM C HACTOMIMM KoIeKkcoM JOMKHBI paccMaTpUBaTLCs B COOTBETCTBHH C
NEHUCTBYIOIIUME  HOPMaMH  3aKOHOJATElILCTBA Pecnybmuxku  Kazaxcran 51
BHYTPEHHUMH JIOKYMEHTaMH OpraHM3alliH.

44. Hesnauue paGOTHHKOM OpraHM3aldM TTONOKEHHH HACTOSIIErO Konekca ne
OCBOOOXIAeT €ro or oO6s3aHHOCTH BBHITOJHMITE YTBEPXKIEHHBIE  OPraHH3ALHH

KOpHOpATUBHEIE HOPMBL W IIPABUNA TIOBEAEHMA W HECTH OTBETCTBEHHOCTH B CIIydasx
HUX HapyILICHUH,



